
The Policy Committee approved the changes in blue at its public work sessions on April 27, May 25, June 
8, and August 31, 2021. 

 
File: JEDB 

 
STUDENT DISMISSAL PRECAUTIONS PRIOR TO THE REGULARLY SCHEDULED DISMISSAL TIME 
 

I. Purpose 
 

The purpose of Policy JEDB is to establish the Board of Education’s procedures for a student’s 
dismissal prior to the regularly scheduled dismissal time.  

 
II. Policy Statement/Procedures 
 

Each school is legally responsible for the safety of students during the school day.; Ttherefore: 
 
1. no staff member shall excuse any pupil from school prior to the end of the student’s school 

day, or into any person’s custody, without the direct prior approval and knowledge of the 
building principal or his/her designee. A written request from the student’s parent or legal 
guardian must be submitted to the building’s principal or their designee in order for the 
student to be dismissed from school before the regularly scheduled dismissal time.  No staff 
member shall excuse a student without the knowledge of the principal or designee.  This 
includes student participation in also applies to dismissal at the ultimate conclusion of school-
related sponsored activities taking place off school property that required students to leave 
school prior to the regularly scheduled dismissal time. 
 

2. The building principal or their designee shall not excuse a student before the end of the 
student’s school day without a written request for the early dismissal by the student’s parent, 
or legal guardian that complies with an active custody order, when applicable. or individual(s) 
officially listed to be called in an emergency.   

 
3. Students of estranged parents may be released only upon the request of the parent whom 

the court holds directly responsible for the child and who is the parent or guardian registered 
on the school record. Where no legal custody has been determined, the A school may 
student will only be released students to either a parent or legal guardian upon proper 
identification presented to the school by the parent or legal guardian at the time of release. 

 
4. In limited circumstances or emergency circumstances, Ttelephone requests for early 

dismissal of a student shall be honored only if the caller can be positively identified as the 
student’s parent or legal guardian. 
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