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The Policy Committee approved changes in blue at its public work session on 1/25/22 and 4/12/22. 
 

         File:  IGC 

SCHOOL-SPONSORED TRIPS 

I. Purpose 

The Board of Education recognizes the value of school-sponsored, student trips that relate to 
have a direct connection to the curriculum and/or are complementary of the objectives of 
instruction.  The purpose of Policy IGC is to provide the guidelines for school-sponsored trips.   

II. Definitions  
 
Within the context of this policy, the following definitions apply: 
 
A. Field Trip:  An educational experience that occurs during a single school day with a direct 

connection to the curriculum. 
 

B. Overnight Trip:  An educational experience that occurs that is more than a single school day 
in length with a direct connection to the curriculum. 
 

C. Trips Abroad:  An educational experience that occurs out of the country with a direct 
connection to the curriculum. 

 
III. Background 

Field trips, and overnight trips, and trips abroad designed to expand knowledge, understanding, 
and skills.  Appropriate student trips, that are carefully prepared and well planned, are can be 
excellent activities to bring classroom instruction into perspective.   

IV. Policy Statement/Procedures 
 
A. The Board recognizes that careful consideration must be given to tThe protection of 

instructional time and the appropriate use of instructional personnel must be given careful 
consideration.  Therefore, trips should be planned with a minimum of interruption to the 
educational school day(s). 
 

B. The school system offers trips, which may be required for some grade levels.  In addition, 
schools may choose to offer elective trip opportunities when such activities serve to further 
enrich the curriculum.     

 
1. All trips will be conducted in accordance with rules, regulations, and policies related to 

the health, safety, and well-being of students, employees, and chaperones.   
 

2. All trips require approval through an administrative approval process prior to 
communication about the trip with students, parents/legal guardians, or the general 
public.   

 
3. Ground transportation for trips will be provided by a school bus or by an authorized public 

carrier in accordance with Washington County Public Schools (WCPS) transportation 
procedures.    

 
4. Students attending trips are expected to must follow school rules.  Violations of rules of 

conduct may result in ineligibility and/or disciplinary action.   
 

5. Required trips shall be offered at no cost to the student.   
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5. Elective trips shall be viewed as school-sponsored activities and are subject to the 
following conditions: 

 
a. Student participation in these activities shall be voluntary and students who do not 

participate in these activities shall not be adversely affected in terms of their course 
requirements, grades, or eligibility to participate in other activities of the class or 
group. 
 

b. Financial inability to attend may not be used as a reason for excluding a student from 
a trip.  The school system will demonstrate a good faith effort to make the opportunity 
available to all students, i.e., fundraising, use of school discretionary funds, etc. 

 
6. Only the Superintendent or his/her designee may authorize a trip.  A trip not approved 

through an administrative approval process will not be considered a school-sponsored 
trip. Only trips that have been approved through the administrative approval process will 
be permitted and sanctioned by the Board of Education.  

 
C. The Board of Education encourages school performance groups (bands, orchestras, 

choruses, drama groups, etc.) to participate in parades and other such activities. Exchange 
performances among various high schools, middle schools, and elementary schools are also 
encouraged.   
 

D. Travel abroad has intrinsic educational value and complements the instructional objectives by 
providing a direct connection to the curriculum.  Approval will be granted for a limited number 
of student absences and for the employment of substitute teachers in order to facilitate 
student participation in this type of planned program (usually for no more than five (5) days in 
the approved school calendar).  Participation in international educational travel is limited to 
WCPS students enrolled in grades 9-12 for the duration of the travel.   

 
D. The Superintendent is authorized to promulgate an administrative regulation for the 

implementation of this policy. 

 
See also: Administrative Regulation IGC-R 
  Policy JK – “Student Discipline” 
  Policy JICJ – “Use of Personally-Owned, Electronic Devices” 
  Administrative Regulation IIBH-R – “Acceptable Use of Telecommunication” 
  Policy KCE and Administrative Regulation KCE-R – “School Volunteers” 
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